JOB SHEET
Locksmith
	Your business
	

	Business name
	

	Address
	

	Phone
	

	Email
	

	VAT no.
	



	Job no.
	J-0001

	Date
	28/10/2026



	Customer
	Mr J. Byrne, Flat 2, 18 Park Avenue, Cardiff CF10 3AS



	Work asked for
	

	Work done
	

	Arrived
	

	Left
	



Checks
	Check
	Done
	N/A

	Customer's ID and right to enter the property checked
	☐
	☐

	Door, frame and lock condition noted before work
	☐
	☐

	Entry method recorded: non-destructive or drilled
	☐
	☐

	Lock make, model and standard recorded
	☐
	☐

	Lock tested from both sides; keys turn smoothly
	☐
	☐

	Number of keys handed to the customer
	☐
	☐

	Old lock taken away or left with the customer
	☐
	☐



Materials used
	Item
	Qty

	
	

	
	

	
	



	Notes
	

	Customer signature
	

	Locksmith signature
	

	Date
	



Free template from vslocks.com/viperlabs/viperjob/templates. Quote, invoice and get paid from your phone with ViperJob.
