JOB SHEET
Builder
	Your business
	

	Business name
	

	Address
	

	Phone
	

	Email
	

	VAT no.
	



	Job no.
	J-0001

	Date
	28/10/2026



	Customer
	Hartley Construction Ltd, Unit 3, Station Yard, Leeds LS11 5QB



	Work asked for
	

	Work done
	

	Arrived
	

	Left
	



Checks
	Check
	Done
	N/A

	Site induction given and risk assessment done
	☐
	☐

	Scaffold and access checked and tagged
	☐
	☐

	Building control inspection booked or passed for this stage
	☐
	☐

	Work matches the drawings and specification
	☐
	☐

	Variations agreed in writing, with price
	☐
	☐

	Hidden work (foundations, drainage, steels) photographed before covering
	☐
	☐

	Materials delivered checked against the order
	☐
	☐

	Site secure and tidy at the end of the day
	☐
	☐



Materials used
	Item
	Qty

	
	

	
	

	
	



	Notes
	

	Customer signature
	

	Builder signature
	

	Date
	



Free template from vslocks.com/viperlabs/viperjob/templates. Quote, invoice and get paid from your phone with ViperJob.
